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a. Use applicable Drawings as a basis for preparation of coordination drawings.  Prepare 
sections, elevations, and details as needed to describe relationship of various systems and 
components. 

b. Coordinate the addition of trade-specific information to the coordination drawings by multiple 
contractors in a sequence that best provides for coordination of the information and resolution 
of conflicts between installed components before submitting for review. 

c. 
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4. Design Professional will furnish Contractor one set of digital data files of the Drawings for use in 
preparing coordination digital data files. Refer to Division 01 Section 013300, “Submittal Procedures”, 
for digital data file requirements.  
a. Design Professional makes no representations as to the accuracy or completeness of digital 
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e. Requests for interpretation of Design Professional's actions on submittals 
f. Incomplete RFIs or inaccurately prepared RFIs 

2. Design Professional's action may include a request for additional information, in which case Design 
Professional's time for response will date from time of receipt of additional information. 

3. Design Professional's action on RFIs that may result in a change to the Contract Time or the Contract 
Sum may be eligible for Contractor to submit Change Proposal according to Division 01 Section 
012600, "Contract Modification Procedures". 
a. If Contractor believes the RFI response warrants change in the Contract Time or the Contract 

Sum, notify Design Professional in writing within ten (10) days of receipt of the RFI response. 
E. On receipt of Design Professional's action, update the RFI log and immediately distribute the RFI response 

to affected parties.  Review response and notify Design Professional within seven days if Contractor 
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q. Owner's occupancy requirements 
r. Responsibility for temporary facilities and controls 
s. Procedures for moisture and mold control 
t. Procedures for disruptions and shutdowns 
u. Construction waste management and recycling 
v. Parking availability 
w. Office, work, and storage areas 
x. Equipment deliveries and priorities 
y. First aid 
z. Security 
aa. Progress cleaning 
bb. Commissioning requirements/coordination 

4. Minutes:  Entity responsible for conducting meeting will record and distribute meeting minutes within 
three (3) 
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